
St Mary’s CE Primary School  
Early Years Policy 
 
 
The aims of this policy are in line with those of the school and are based upon the 
distinct Christian character of St Mary’s, encompassing all aspects of Early Years. It 
covers children from the age of 3 years until the end of the reception year. The 
Foundation Stage is a distinct Stage and is important in its own right in preparing 
children for later schooling.  The Foundation Stage prepares children for learning in 
Key Stage 1 and towards working within the National Curriculum. 
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1. Ethos 
 
 
We believe in providing a broad and balanced curriculum, which is well planned and 
appropriately resourced. It will take into account the characteristics of young children 
as learners and their developmental needs. This will be achieved through: 

·  Building on children’s existing skills, knowledge and experiences. 
·  Recognition that children learn best when they feel safe and secure. 
·  Providing play and first hand experiences through which children are 

motivated to learn. 
·  Working in partnership with parents, carers, pre-school settings and a range 

of professionals. 
·  Recognition of each child’s individuality. 

 
 
2. Starting School 
 
 
Starting school is one of the most exciting and worrying times in a child’s life.  It is 
essential that the transition from home and Pre-school to school is a positive 
experience.  Each child needs to be familiar with the school and we are able to 
ensure that this is the case by working closely with parents and with Pre-schools.  
 
We recognise that each child comes to school with many experiences and skills. It is 
our aim to build upon these and to help each child to progress towards the Early 
Learning Goals. 
 
Aims 
 
1. To enable children to make an effective transition from home to school. 
2. To provide an environment that is welcoming, secure and conducive to learning. 
3. To encourage the Social, Emotional, Physical, Intellectual, Moral and Cultural 

development of all children. 
4. To enable children to begin to learn and develop skills to help prepare them for 

the future learning throughout life. 
5. To ensure all children are given access to a broad balanced foundation stage 

curriculum.  
6. To integrate with other children and adults. 
 
Home – School Link 
 
Children are encouraged to bring in books and items of interest; this will be on a 
nominated show and tell day. Children will be given sounds and words to learn as 
well as reading books.  We make and welcome comments from parents in the link 
book about their child’s progress as well as any other relevant information. Children 
are able to bring home their models and paintings during the term as well as 
completed work at the end of each term. During the term, information on topics to be 
covered will be sent home.  We often organise special events to which parents are 
invited and parent helpers are a very welcome addition to the class.  We will arrange 
an appointment each term with parents and children to discuss progress and 



learning objectives.  The school sends a newsletter home, which keeps parents 
informed of events and achievements in school. We also run ‘Story Magic’ for 
parents to join with their children and staff to bring stories to life.    
 
3. Links with Pre-school 
 
 
At St Marys CE Primary school we value and recognise the importance of the work 
all pre-schools undertake with children. It is vital to recognise that we are all working 
within the same stage and towards the same goals.  It is important to recognise that 
this is a two way process and each setting has something of value to offer and 
information to share.  Links between groups both informal and formal cover all 
aspects of the Foundation Curriculum with sharing of resources and concerns.   
 
4. Curriculum 
 
 
The Foundation Stage Curriculum is organised into seven areas of learning and 
development; three prime areas and four specific areas. The prime areas develop 
quickly in response to relationships and experiences. This enables children to learn 
the essential skills and add context through the specific areas. The three prime areas 
are: 

·  Personal, Social and Emotional development 
·  Communication and Language  
·  Physical development 
 

And the four specific areas are: 
·  Literacy 
·  Mathematics 
·  Understanding of the World 
·  Expressive Arts and Design  

 
These areas for learning provide the curriculum framework and a basis for planning 
throughout the Foundation Stage. Each area of learning has a number of relevant 
Early Learning Goals assessed into three bands: emerging, expected and 
exceeding. The majority of children will reach the expected band by the end of 
Foundation Stage. In planning and assessment, practitioners must also reflect on the 
different ways that children learn and reflect these in their practice and assessment. 
Three characteristics of effective teaching and learning are: 

·  Playing and Exploring 
·  Active Learning 
·  Creating and Thinking Critically  

 
 
5. Learning to read 
 
 
We believe children learning to read using a number of strategies.  

·  Phonics 



·  Context 
·  Sight recognition 
·  Picture clues 
·  Memory 
·  The Child’s perception that he/she is a reader 
·  Variety of reading schemes 
·  Literacy games 
·  Guided reading 
 

Initially children will be undertaking phonics work in the class to introduce them to 
listening to and discriminating sounds. With the acquisition of sounds and early 
words children will move onto the reading scheme and books will be sent home. 
Children will progress at their own pace and will be monitored to ensure they develop 
a range of strategies to support their reading. To start with we will send home look 
and share books as children are assessed they will be given appropriate reading 
materials. A dialogue between home and school will be maintained via the link book 
which records progress in reading; parents are encouraged to add their comments, 
as well as general information they would like to communicate. Guided reading and 
writing will be used in small groups to support and underpin the teaching of Literacy.  

 
 

6. SEND  (Special Educational Needs and Disabilities) 
 
 
The school has the following policies: 

·  SEN 
·  Gifted and Talented 
 

The above policies and procedures will be followed in the Foundation Stage in line 
with the rest of the school. We believe it is essential to identify needs early on in 
order to provide each child with an effective strategy and appropriate support to meet 
these. We recognise that parents and pre-school play a key role. 
 
We recognise that children learn and develop at different rates.  This needs to be 
taken into account when planning for the class by: 

·  Using appropriate questioning 
·  Peer partnerships 
·  Group work (ability/friendship) 
·  Focus work 
·  Use of teaching assistants (TAs) 
·  Individual learning 

 
 
7. Foundation Assessment & Learning Journey 
 
 
For assessment in school, children will have their own individual learning journey. 
This is a book put together by the class teacher or TA with comments from children 
and parents. Staff will add in observations, pieces of work and pictures and it forms 



the journey of the child’s learning experiences throughout the Foundation Stage. In 
addition to this, every half term, the class teacher will make judgements about the 
children’s progress in all areas of learning and development and enter the data onto 
the school assessment system – School Pupil Tracker Online (SPTO)  
  
Assessment will start in the term before the children start school; the reception 
teachers start to liaise closely with the pre-school settings.  This will involve getting 
to know the children as they come in for visits to the school.  The Foundation Stage 
team will meet with pre-school staff. They will discuss the children’s current levels of 
achievement against the areas of learning and development and use the relevant 
sheets to determine levels. The information from these meetings will be entered onto 
each child’s learning journey and SPTO.   
 
Parents have a unique knowledge of aspects of their children’s development, which 
is central to the assessment process. Therefore parents will be invited to have a 
home visit from staff. This will ensure that the reception teachers have an opportunity 
to work in partnership with the parents and gain an informed picture of each child. 
The invitation will be sent out in the term before the child starts school together with 
a short prompt sheet to help parents prepare. A summary of the discussion will be 
entered onto SPTO and into individual learning journeys. 
 
On entry to school the class teacher, with the support of the TA, will undertake an 
initial assessment. This will inform the class teacher further of each child’s abilities 
and act as a tool for future planning.  Relevant information will be entered onto 
SPTO and into individual learning journeys. 
 
Ongoing assessment will be undertaken throughout the academic year.  This will be 
in the form of planned observation, whole class and group assessment/observation, 
pictures and collection of completed work. Phonics and key word checklists will be 
updated regularly and progression through the reading scheme recorded. This will 
be in accordance with the school’s phonic scheme. These assessments will be 
undertaken by the class teachers, TA’s and contributions from other adults who work 
in the class environment.  Additionally, any information from parents will be 
welcomed and encouraged to contribute to the overall picture of each child. 
 
Parent Meetings  
 
In their first term, children will be invited with their parents to meet the teacher to 
review progress and set targets.  We believe that each child’s views should be 
valued and that they be given the opportunity to express themselves and these 
views will be recorded. In partnership with parents and children, the parent meeting 
report form will be completed. Copies will be given to all parties and filed with each 
child’s records. 
 
Review 
 
In the Autumn and Spring terms, parents and children will be invited to review 
progress and set new targets.  In the Summer term the school report will be sent 
home and there will be an opportunity for parents to discuss this with the class 
teacher. This will provide information on all of the areas of learning and 



development, and the characteristics of effective learning. This record will also be 
passed onto the next class teacher during a transition meeting. During the transition 
meeting to year 1 staff will discuss each child in depth.  
 
 
8. Roles and Responsibilities 
 
 
It is the responsibility of the Reception Class Teacher to: 

·  Ensure that this policy is implemented, monitored and reviewed. 
·  Ensure that staff are trained appropriately for their roles. 
·  Ensure that budgets are set to meet resourcing needs. 
·  Monitor the curriculum. 
·  Complete the Foundation Stage assessment to the necessary standard. 
·  Build and maintain links with parents and pre-schools. 
·  Inform the school management team of developments.  
·  Organise regular Team meetings. 
·  Support team members with their planning, teaching, assessments and 

relationships with children and parents. 
 
It is the responsibility of the Teaching Assistant to: 

·  Undertake training. 
·  Work under the direction of the teacher. 
·  Contribute to the Foundation Stage Assessments. 
·  Build relationships with children and parents. 

 
 
9. Professional Development 
 
 
All members of the Foundation Stage Team will undertake relevant training to ensure 
that their skills are updated to meet the needs of the Foundation Stage. Staff will 
cascade the training to other team members, share materials and resources. 
 
 
10. Admissions 
 
 
In establishing this policy, the governors are aware of their responsibilities under the 
policy of Dorset Local Authority. 
 
The Standard Number/Admission Number confirmed by the Local Authority is 30. 
 
Admission of all children aged 4+  
There will be a single entry in the Autumn term of the school year in which the 
children reach the age of 5 years. After a phased entry, children are usually 
attending full time by October. Where parents feel that a more gradual entry is 
required, this can be arranged in consultation with the class teacher. Every child 
must be in full-time education the term after his/her 5th birthday. Admissions are 



delegated to the LA who manages the process and their Admissions Policy is used 
by the school. 


